
SALES REPRESENTATIVE 

 	The Company seeks a Sales Representative on a small team with person reporting to sales manager and owner. Company is well established leader in its industry segment as a regional distributor of wholesale and retail construction related products located in Reading, Ohio.

Purpose/ Job Description:
[bookmark: _GoBack]Responsible for all sales activities in assigned territory. Serves customers by selling products and services; meeting customer needs. Manage quality and consistency of product and service delivery.

Primary Responsibilities:
1. Present and sell company products and services to current and potential customers
2. Prepare action plans and schedules to identify specific targets and to project the number of contacts to be made
3. Follow up on new leads and referrals resulting from field activity
4. Identify sales prospects and contact these and other accounts as assigned
5. Prepare presentations, demonstrations, proposals and sales contracts
6. Develop and maintain sales materials and current product knowledge
7. Establish and maintain current client and potential client relationships
8. Prepare paperwork to activate and maintain contract services
9. Manage account services through quality checks and other follow-up
10. Identify and resolve client concerns
11. Prepare a variety of status reports, including activity, closings, follow-up and adherence to goals
12. Communicate new product and service opportunities, special developments, information or feedback gathered through field activity to appropriate company staff and management
13. Coordinate company staff to accomplish the work required to close sales
14. Develop and implement special sales activities to reduce stock
15. Schedule and conduct equipment demonstrations and training programs
16. Keep management informed by submitting activity and results reports, such as daily call reports, weekly work plans and monthly and annual territory analyses
17. Monitor competition by gathering current marketplace information on pricing, products, new products, delivery schedules, techniques, etc.
18. Maintain professional and technical knowledge by attending educational workshops; reviewing professional publications; establishing personal networks; participating in professional industry organizations
19. Contribute to team effort by accomplishing related results as needed
20. Other duties as assigned
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Additional Responsibilities
1. Participate in marketing events such as seminars and trade shows
2. Follow-up for collection of payment
3. Coordinate shipping schedules and delivery of merchandise and services



Knowledge and Skill Requirements
1. Basic reading, writing and arithmetic skills required. 
2. Ability to persuade and influence others. Ability to develop and deliver presentations. Ability to create, compose and edit written materials. Strong interpersonal and communication skills. Ability to operate and train individuals on construction equipment and related products. Knowledge of advertising and sales promotion techniques.
3. Visibility requires maintaining a professional appearance and providing a positive company image to the public
4. Work requires significant regional travel to current and potential clients. This requires the possession of a valid state drivers license and insurance.
5. Work requires willingness to work a flexible schedule and occasional overnight travel
6. Self-confidence and self-motivation for sales required
7. Product knowledge, review and learn details of product offerings
8. Must work well with others in a team environment while upholding the companies mission and vision and adhering to its standards
9. Sales experience required.  Prefer sales experience in construction related products and services


Mail complete resume to:
Human Resource Dept. P.O. Box 62065 Cincinnati, OH 45262
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